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Orders and directions for conducting the Mint of the United States, established by Elias Boudinot, 

director of said mint. November 2,1795. 


THE ACCOUNT OF THE MINT. 

ALL accounts of the Mint, are to be entered and kept precisely according to the instructions of 
the Treasury Department of the United States, by the Treasurer's clerk, as follows: All transactions of the 
Mint shall be rendered quarterly for settlement by the Treasurer, under two general divisions, the first 
of which is to comprise the receipts and expenditures in relation to the ordinary expenses of the Mint, 
and the second, the accounts in relation to Bullion and Coinage. 

In respect to the first mentioned class of accounts, the following Course of business is to be 
observed. 

1. All monies appropriated by law for the support and maintenance of the mint, which may be advanced 
by the Treasury of the United States, will be granted (on application of the director) in the name of the 
treasurer of the mint, and are to be deposited in the Bank of the United States to his credit in a separate 
account. 

2. As incident to the duties specially assigned by law to the Treasurer, it is proposed that he should 
receive all claims upon the Mint, in the first instance, and in order to their adjustment, cause them to be 
examined, stated and classed under the following heads, 

Salaries of the Officers and Clerks of the Mint. 

Wages of Labourers. 

Incidental and Contingent Expenses and Repairs. 

Copper purchased for Coinage. 

When an account has been stated and examined by the Treasurer, it ought to be presented to 
the director, with a certificate annexed, that the calculations are accurate, that the Vouchers, if any, 
have been compared, and that the claim has not been previously satisfied at the Mint. 

In case the account is admitted by the director, he will issue his warrant, directing the Treasurer 
to make payment, which warrant, with a receipt from the party in whose favor the same is drawn 
indorsed thereon, accompanied with the original statement and vouchers, will form a valid discharge in 
favor of the Treasure. 

In some instances it will be necessary to advance monies for the use of the Mint, before a 
settlement is made, but in all cases of this nature the warrants of the director must specially express, 
that the receiving party is to be charged and held accountable in the books of the Mint, and for such 




payments duplicate receipts are to be taken, one of which is to be endorsed on the warrant, and the 
other to be filed as a voucher to support the charge to be made against the individual. 

In order to the discharge of a person to whom monies may have been advanced, the accounts 
sewing the disbursement ought to be presented to the Treasurer, to be stated, examined and certified 
to the director for his approbation, which being obtained, the account of the individual ought to be 
credited therefor in the books of the Treasurer, and the sum allowed, carried to the proper account of 
expenditure. 

All payments and settlements made at the Mint, are subject nevertheless, to the final decision 
of the officers of the Treasury, who will on a settlement, hold the Treasurer responsible, for any errors in 
the statements certified by him, and the director in case any sums are admitted without legal authority. 

The quarterly account of the Treasurer for the expenses of the Mint, is to be made up and 
rendered in the following manner. 

In the first place, abstracts are to be framed of all expenditures on accounts settled at the Mint 
under each of the general heads before mentioned, supported by the original statements, vouchers and 
warrants. The amount of these abstracts are then to be separately carried to the debit of an account 
current. 

On the credit side, the balance on hand at the end of the preceding quarter, if any, as also all 
monies received from the Treasury, and all sums repaid by individuals, are to be separately stated; the 
account is then to be balanced in such a manner as to exhibit what sum remains in the Bank 
unexpended, and also any sums which shall have been advanced to individuals, and for which they shall 
not have accounted. 

In regard to the second class of accounts, being those which relate to Bullion and Coinage the 
following rules are to be observed. 

All bullion is to be received by the Treasurer of the Mint, who is, except in the case of a deposit 
by the Treasurer of the United States, to grant receipts therefor according to the printed form, these 
receipts are to be dated and numbered progressively in the order in which the deposits are made, 
distinguishing by a different series, those given for silver from those given for gold. 

The receipts above mentioned are in the first instance to express the gross weight of all Bullion 
as delivered into the Treasury of the Mint, leaving the supplementary note at the foot of the form, 
blank, to be filled up from the assayer's return in the manner hereafter prescribed. 

All receipts are to be entered in a register, in which two accounts are to be opened for receipts 
from individuals, one of which is to be appropriated for entering receipts for gold, and the other for 
silver Bullion: On granting a receipt, the entry will be made as far as respects the column headed Gross 
Weight, leaving the succeeding columns blank. 

When the quantity of standard gold or silver contained in a receipt, has been ascertained by the 
assayer, the same is to be entered in the register, and the assayer's certificate carefully preserved as a 
voucher. 

The Treasurer is then to compute the value of the deposit in coins of the United States making 
the allowance of one penny weight or twenty four grains in twelve ounces for the necessary remedy, 
which value is to be inserted in the proper column in the register, after which, whenever the Treasurer's 
receipts are produced for the purpose, the blanks in the annexed note are to be filled up conformably to 
the register. 

In regard to bullion received from the Treasurer of the United States, a course somewhat 
different is to be observed; the receipts of the Treasurer of the Mint, will in this case be endorsed on 



orders to be issued by the Secretary of the Treasury, and such receipts will be carried to separate 
accounts with the Treasurer in the register. 

As the calculations in regard to the value of bullion in coins, or the money of account, will 
constitute the basis of all subsequent entries, and will serve to regulate future payments at the Mint, it 
is of high importance that said calculations be made with the strictest accuracy, to avoid fractions which 
cannot be represented in coins: It ought however to be observed that no other number than five is to be 
inserted in the column for mills. All sums less than an half Cent and parts between an half and one Cent 
will therefore be rejected in the accounts. 

When Bullion has been assayed and the quantity of standard metal with its value ascertained 
and entered in the register of receipts, it is to be delivered to the melter and refiner or chief coiner, in 
such quantities as shall be ordered by the director, whose warrant to the Treasurer, with the melter and 
refiner or chief coiner's receipt endorsed, as the case may require, will be sufficient voucher for the 
delivery. 

In addition to the entries in the register, all receipts of bullion and deliveries of coin, are to be 
recorded in a regular set of books, as prescribed by the form of a Journal and Ledger, in relation to 
which, the following explanations will deserve special attention. 

All bullion for which the Treasurer of the Mint is at any time responsible, is to be entered t the 
debit of the proper account of bullion which is to exhibit the standard weight, and the value as 
expressed in the Treasurer's receipts. 

Debits against the account of bullion will be made in the following cases. 

1. On a deposit for coinage by the United States or an individual. 

2. On a deposit of bullion in lieu of coins received by exchange. 

3. On the return of clippings or other bullion into the Treasury of the Mint by the chief coiner 
or melter and refiner. 

Credits will be passed to the accounts of bullion, for all sums delivered to the chief coiner or 
melter and refiner pursuant to warrants of the director. 

The balances of the accounts of gold bullion and silver bullion, will therefore constantly exhibit 
the quantity and value of those metals, for which the Treasurer of the Mint is responsible. 

The account of uncoined copper is to exhibit the weight of all copper purchased for coinage with 
the value of its produce in cents and half cents. For the actual cost of copper, purchased for coinage, the 
copper account of the Treasurer of the United States, is to receive credit, and if the cost of the copper 
was less than its value at the rate, of one cent for 168 grains, the difference is to be debited to the 
account of profit and loss for so much gained, as exemplified in the first entry of the Journal. In case the 
cost of the copper be more than the value thereof at the said rate, the Treasurer's account will receive 
credit for the actual cost, and the account of profit and loss be debited to the account of uncoined 
copper for loss sustained, as is explained in the entry in the journal under date August 14,1794. The 
balance of the account of uncoined copper, is therefore to exhibit the quantity of copper on hand, with 
the value represented by its produce in copper coins. 

Separate accounts are to be opened with the melter and refiner and chief coiner, for gold, silver 
and copper, the debits to which will be found on receipts endorsed on the director's warrants and will 
exhibit the quantities and value of all bullion delivered for coinage. Credits will be passed to the melter 
and refiner in the following cases, on warrants or by authority from the director. 

1. On delivery of ingots or other bullion of standard value, and grains according to their real 
value, to the Treasurer. 



2. For waste in melting and refining, to be ascertained and allowed by the director. 


And credit will also be passed to the chief coiner in the following cases, on warrants, or by 
authority from the director. 

1. On the delivery of coins into the Treasury of the Mint. 

2. On the delivery of clippings, or other bullion of standard value, to the Treasurer, 

3. For waste in coinage, to be ascertained and allowed by the director. 

The balances of the accounts with the melter and refiner and chief coiner are therefore to 
exhibit the quantities of bullion or cooper, for which they are responsible with the value thereof in 
money of the United States. 

Accounts are also to be opened for gold coinage, silver coinage, and copper coinage, the debits 
of which are to exhibit the species and value of all coins received from the melter and refiner and chief 
coiner, and the credit sides the species and value of all coins disbursed. 

The balances of these accounts are therefore constantly to exhibit the species and value of coins 
for which the Treasurer is responsible, a comparative view of their accounts with the register of 
deposits, will enable the Treasurer to determine, when the state of the mint will enable him to issue 
coins without prejudice to the prior claims of individuals. 

The account styled, "Discount for payment in Coin on delivery of Bullion," is to be closed as 
exemplified in the form, by transferring the amount quarterly to the account of profit and loss, which 
last account is to exhibit at the end of each quarter, the whole gain or loss in the transactions of the 
Mint in respect to bullion and coinage. 

At the end of each quarter the books of the Mint are to be carefully balanced by transferring the 
balance of every account to the debit or credit of the account to be opened under the head of "MINT of 
the UNITED STATES," except that the balances of personal accounts for deposits, may be stated in the 
aggregate, from a list previously made, except that both the debits and credits of the accounts with the 
Treasurer of the United States, are to be carried forward to the general account of the Mint. 

Separate accounts must be kept by the melter and refiner and chief coiner, of all receipts, 
deliveries and payments of coins and bullion pursuant to which their accounts are to be rendered to the 
director for allowance, after which they are to be entered in the books of the Treasurer as before 
directed. 

All accounts against the Mint for work done, materials found, or services performed (excepting 
the commissioned officers of the Mint) must be exhibited to the proper clerk on the last day of the 
month by 12 o'clock at noon except the same shall happen on a Sunday and then on the previous day, 
or they will be postponed. Payment will be made on the next working day at 12 o'clock, and at no other 
time, special cases of persons living at a distance excepted. A warrant in favor of the Treasurer for three 
hundred dollars to answer small contingencies will be signed by the director on every Saturday, an 
account of which must be settled, previous to issuing a new warrant. 

The several officers of the Mint, whose accounts are necessary for the quarterly settlement 
above directed, must be careful to return them to the proper Clerk some days previous to the end of 
each quarter. 



DIRECTOR'S CLERK 


It shall be his duty to attend at the Mint every day during the hours of work, and to prepare all 
warrants necessary for the directors signature, carefully comparing them with the vouchers, to see that 
no error passes unnoticed, for which he must be accountable. He is to make fair entries of the same in 
the director's book, before they are delivered out of his hands, and to file all vouchers to be kept by the 
director. He is to keep fair and plain accounts of all the bullion for which warrants are issued, as well as 
abstracts of all warrants for payment of accounts, services, etc. 

He is to keep a day book of every transaction that passes the director, and to enter in the letter 
book the copies of all letters written by the director and carefully to file all letters, orders, and other 
papers received relative to the Mint. He is to enter in a book to be kept for that purpose, all contracts 
made with workmen and persons employed in, and about the Mint, and also for purchases of Materials 
used therein. 

He will receive all the dies and Hubbs returned from the engraver, and carefully secure them in 
a place to be kept by the director for that purpose.- Every Monday morning he will call for the 
engraver's report of the number and quality of dies delivered by him the preceding week, to the 
hardener of dies for hardening. A regular account of all which he will keep in a book for that special 
purpose. He will see that the chief coiner is constantly charged with all the dies that may be issued to 
him, and credited with all such defaced and broken dies as shall be returned by him. He will from time to 
time assist the assayer and engraver in keeping their accounts and making out their returns, if they shall 
require it. He will from time to time, at least once in each day, visit the different works of the Mint, to 
see that the rules of the Mint are observed, that there is nothing wanting in any of the departments and 
to expedite the general business as far as it is in his power- of which he will make report, when 
necessary, to the director. 


CHIEF COINER AND MELTER'S CLERK 

It shall be his duty to attend at the Mint at all times during working hours, and at such other 
times as requested by the chief coiner or melter, and to obey their directions, in keeping their accounts, 
and making out returns, reports, etc. He is to make fair entries of all bullion received by them, or either 
of them, from, or of bullion and coins returned to, the Treasurer of the Mint. He is to keep a regular day 
book of all the transactions relative to their departments that are calculated to show the state of the 
bullion and coin in their hands, or that pass through them. He is to assist those officers in weighing and 
calculating all metals and coins, as may be required of him. 

He will also make returns twice a week, viz. on every Monday and Thursday, of the coins 
finished and on hand, in possession of the chief coiner, that warrants may be issued for the same. 


THE TREASURER 

All materials brought to the Mint for coinage fit for assaying shall be delivered to the Treasurer 
of the Mint, and him only, who will report the same to the director. All bullion in the hands of the 
Treasurer after it is assayed, is to be kept in the vault of the Mint, under two locks, the key of one of 
which is to be kept by the Treasurer, the other by the assayer. 

He will from time to time, deliver a sufficient number of grains from each deposit, to the 
Assayer, for the purpose of ascertaining the fine metal contained therein. 



All metals properly assayed, and reported by the assayer, shall be delivered from time to time to 
the melter and refiner, in the order in which they were deposited (unless otherwise specially directed) 
by the Treasurer of the Mint, on a warrant from the director issued for that purpose- and when returned 
by the melter and refiner, then to the chief coiner in like manner, to be coined according to law. All 
bullion to be received at the Mint, if below standard, must not be in less quantities than 200 oz. of silver, 
and if of gold, not less than 20 oz. unless the Treasurer shall think particular circumstances may require 
a deviation from the rule. 

The Treasurer must retain from every deposit of silver bullion below standard, two cents per oz. 
and from every deposit of gold bullion below standard, four cents per oz. unless the same shall require 
the operation of the test, in which case he must retain six cents per oz. to be applied towards the 
expense of refining and coinage. Bullion consisting of small articles incapable of being assayed without 
being melted into one mass, is not to be received by the Treasurer until the same is melted into bars fir 
for assaying- Thus must be done by the depositor before it can be received- He may make use of the 
melter and refiner; but at his own risk, and under his own direction; or may have it done elsewhere; but 
the Mint will not be answerable, until deposited with the Treasurer. 

The Treasurer will, in the presence of the assayer, retain and reserves in his custody any number 
of pieces of coin, from every separate delivery of coins not more than five, nor less than three, for the 
purpose pointed out in the Act of Congress of the 2 nd April 1792, which pieces shall be secured under 
cover, sealed with the Assayer's seal and endorsed by the Treasurer with the date of the reserve, 
number of the director's warrant on the chief coiner for delivery, and the number of pieces enclosed. 

The Treasurer will pay every deposit, in the order they are made, from the coin delivered in by 
the chief coiner, on warrants to be issued to him for that purpose.- He shall from time to time report to 
the director of the coins in his hands ready to be paid to depositors, that warrants may be issued 
accordingly, which in general will refer to, and be drawn for the precise value of a deposit as ascertained 
by the Treasurer's receipt. On application of the depositor with the Treasurer's receipt, payment must 
be made of the precise sum mentioned in the director's warrant, for which a receipt must be endorsed 
on the warrant- The Treasurer's receipt must then be taken up and cancelled, and the date and sum 
entered in the register. 

When bullion is deposited by an individual for which an immediate payment in coins is proposed 
to be made, the Treasurer is to grant a certificate pursuant to the printed form, on which the director 
will issue a warrant accordingly, whereupon proper entries must be made in the register, as well of the 
receipt of the bullion, as payment in coins including the discount for prompt payment. 

All payments made by the Treasurer, of coins in consequence of deposits, shall be to the 
depositor in person, or to some person duly authorized by him by letter of attorney, acknowledged or 
proved before a proper magistrate and certified under his seal, which letter of attorney shall be kept 
and returned with the other vouchers to the Treasury of the United States. 

In Case of payment to the Treasurer of the United States, an order will be issued by the 
Secretary of the Treasury, which being endorsed by the said Treasurer, is to be entered by the Treasurer 
of the Mint under the proper account in the register of receipts. 


THE ASSAYER 

The Assayer will inspect all bullion brought to the Mint, and on receipt of specimens of each 
deposit, from time to time delivered to him by the Treasurer, will without delay, assay the same and 
make report according to the printed form, to the Treasurer, of the true quantity of fine gold or silver 
contained therein, with its standard amount, and if old, whether the same requires the operation of the 
test or not. 



All specimens of clippings or other bullion delivered to him by the melter and refiner, or chief 
coiner- if before three o'clock in the afternoon, to be assayed the same day if practicable, if afterwards, 
early the next morning. 

The assayer will from time to time, use his best endeavors to have all the gold and silver coins, 
which shall be coined in the Mint as nearly as may be, conformable to the several standards and weights 
appointed by law, for which purpose he shall from time to time have the inspection of the metals and 
coins, they shall pass through the hands of the several officers of the Mint, and when necessary, he will 
report his opinion and observations on the bullion, coins and state of the Mint or any part thereof to the 
director. 

The assayer will attend the chief justice and others appointed by law, on the second Monday in 
February in every year, for the purpose of assaying the reserved pieces as described by the act of 
Congress passed the second day of April 1792. 

As it is of the utmost importance that the greatest accuracy should be observed in all the 
assayer's calculations, being the basis of the subsequent entries, he will take great care in making them 
with the utmost exactness and precision, making an allowance in the standard weight of all metals 
assayed by him, of two grains in an ounce for the necessary remedy. 

The assayer will make use of the director's clerk, for any assistance he may find necessary in his 
department relative to keeping his accounts, making out his certificates, etc. 

The assayer will attend with the Treasurer, on the receipt of coins from the chief coiner, and 
secure under cover, sealed with the seal of the essayer, such coins as the Treasurer shall reserve for the 
inspection of the commissioners appointed by law. 

He has under him an assistant to aid him in his assays whenever he shall require it, but when 
unnecessary, such assistant may be employed by the melter and refiner or chief coiner. 

All gold or silver bullion after it is assayed, is to be kept in the vault under two locks, the key of 
one, to be kept by the assayer. 


THE MELTER AND REFINER 

His duty is to receive all bullion after it is assayed, with a copy of the assayer's report, from the 
Treasurer of the Mint, and cause the same without delay to be melted and refined according to the 
standard of the United States, and cast into bars in the order in which it is delivered to him unless 
otherwise specially directed. As soon as this duty is executed he is to return the same to the Treasurer, 
to remain ready for coinage. He will carefully keep all bullion delivered to him, while not in actual 
operation of melting or refining, in the vault provided for that purpose, under two locks, one of the keys 
of which he will keep, and the chief coiner the other. He will melt and refine all the copper clippings 
from other ruff copper that shall be delivered to him from time to time preparative to rolling, for the 
coinage of cents and half cents. He is allowed two assistants to aid him when necessary in the execution 
of his duty, and when unnecessary, to be employed elsewhere in the Mint. 

He will make use of the chief coiner's clerk to aid him in keeping his accounts, drawing his 
reports, etc. 


THE CHIEF COINER 

It shall be the duty of the chief coiner to receive from the Treasurer on warrants to be issued for 
that purpose, all bullion refined fit for coinage, and cause the same to be rolled and coined into the 
coins of the United States in such proportions as shall be from time to time ordered by the director. He 



shall also roll and otherwise prepare and coin all copper provided from time to time for that purpose 
into cents and half cents as he shall be directed. 

For this purpose, he has in his department an assistant, who shall forge, turn and harden all the 
dies for the Engraver; oversee and direct all the blacksmith work; cut all the planchets and direct the 
striking of the coins.- A foreman of the Mint.- An adjuster- A millwright and mason.- A journeyman 
blacksmith.- A roller a coiner and annealer—A drawer and miller.- Two Pressmen.- A door keeper and 
night watch.- A hostler and driver, with other necessary workmen as occasion may require, and one 
clerk to keep his accounts and to attend the receipt and delivery of metals and coins as may be 
necessary. 

The chief coiner shall keep a strong chest in the vault where all the precious metals whether in 
bullion or coins, shall be locked up at night, or when not in use, to which there shall be two keys, one in 
the possession of the chief coiner, and one in the possession of the melter and refiner. He is to report all 
coins when completed to the director, that they may be paid over to the Treasurer, whose receipts will 
be the only vouchers accepted in favor of the chief coiner, and these are to be given on a warrant from 
the director for that purpose. 

Whenever the previous metals are delivered to the chief coiner to be coined, and unusual delays 
happen in the coinage, he will report the same to the director, with the reasons, that the difficulties may 
be removed without delay. 

He is not to suffer any person whatever, not belonging to the Mint, to visit the works, or 
converse with the workmen, without some one of the officers of the department introducing and 
attending such person. He will every three months make a complete settlement of all the bullion 
received by him for coinage, so as to close his account, that the same may be rendered into the Treasury 
department of the United States. 

He is from time to time to report to the director in writing what materials will be wanting for his 
department, that purchases may be made by contract in the cheapest manner, and no delay suffered for 
want of the same. He is also to take care that there be constantly kept, spare rollers, dies, milling 
stamps, sockets, etc. that no delay may be suffered by their breaking. 

The chief coiner will receive from the director from time to time, all such dies of every 
denomination as he may think necessary for the coinage, for which he will be charged, and he is to 
return from time to time to the director, all such as shall be defaced or broken, for which he will be 
credited. He is to attend the chief justice and others appointed by law, on the second Monday of 
February in every year, for the purpose mentioned in the act of Congress of the 2 nd April, 1792. 

He will also take care that all the copper used for coining from time to time is of good quality, 
and the cents of the full weight of seven penny weight, and the half cent in proportion. 

The chief coiner for his own security, may from time to time (when the assayer is not using the 
assay furnaces) make check assays on the clippings, filings, etc. arising on the coinage or may keep an 
assay furnace himself for that purpose. 

He will make returns to the director of the weight of all copper clippings as they arise, from time 

to time. 

Until a melter and refiner shall be duly appointed by the President, the chief coiner is to take 
charge of, and give receipts for, all the bullion delivered out of the Treasury and to have the same 
melted, refined and coined under his direction by the melter and refiner employed pro-tempore, and for 
which he must be accountable- of course all the workmen employed in the melting and refining must be 
under his direction. 



THE ENGRAVER 

It is his duty to have prepared and to engrave all the dies necessary for the Mint, as ordered 
from time to time by the director, and to provide such a number of each denomination on hand, as to 
prevent unnecessary delays that may be occasioned by breaking, etc. He will be allowed a forger and 
hardener of dies to prepare and temper the same. 

He will report to the director every Monday morning the number of dies with their 
denominations, which he shall have delivered to the hardener of dies, to be hardened the preceding 
week. 

The hardener of dies, is to forge all the dies directed by the engraver, within the Mint, and not in 
any other place. He is without delay to harden or otherwise complete, every die delivered to him by the 
engraver, and not to suffer it to be kept by any other person till re-delivered to the engraver. 

He is every Monday morning to report in writing to the director, the number of dies forged or 
hardened and delivered to the engraver, the preceding week, with the denomination. 

The director's clerk will assist the engraver when necessary in making out his returns etc. And 
the chief coiner's clerk will do the like for the hardener of dies. 


GENERAL RULES 

The standard for all gold coins of the United States is to be eleven parts fine to one part alloy, 
which alloy is to be composed of one part silver and nineteen parts copper- The standard for all silver 
coins of the United States is to be 148.5 parts fine to 179 parts alloy which alloy is to be wholly of 
copper- To which standards all the officers of the Mint are strictly to conform. 

The melter and refiner or chief coiner, shall not deliver out to any workmen or labourers, ingots, 
strips, clippings or planchets, or coin any of the precious metals or copper without having the same first 
weighed and entered in a day book or blotter to be kept for that purpose- And when cents are struck, 
particular persons are to be specially assigned to the service of counting, weighing and putting them in 
boxes or casks and not suffer any other person to interfere or assist therein. 

The several principal officers, will report to the director from time to time, such workmen and 
labourers, as may be necessary in their departments, with the names, ages, country, size and 
professions of those who are now, or may hereafter be, employed therein. Also, all such improvements, 
machinery, repairs and materials as they may think necessary for the Mint and that in time, so as to 
prevent unnecessary delays in the process of the work. Each officer will take special care that none are 
employed, who can, with propriety, be dispensed with, and that those employed, are kept constantly 
engaged in the duties enjoined them. 

The time of work shall be eleven hours in each day, but to be changed four times a year, 
according to the seasons, as specified under the article Workmen and labourers. 

All the workmen are to be employed by the month or year, except such as are merely for 
temporary purposes, and then they are to be paid full wages for such days only as they are actually 
employed. 

It is to be understood in future that all the workmen and labourers find themselves diet, drink 
and lodging. 

All work peculiar to the coinage, is invariably to be done in the Mint by the particular workmen 
assigned to that service, and not elsewhere. Each officer, will be strictly charged with all the metals 
received by him, and credited with what is returned. He will be made accountable for all deficiencies, 
unavoidable waste only excepted. 

Printed forms of reports, certificates etc. will be provided for them. 



No purchases of materials or tools of any kind by any person belonging to the Mint are to be 
made without a written order for that purpose from some principal officer of the Mint, as no account 
will hereafter be paid without such voucher. 

One week before the expiration of each quarter, all other business shall cease, and the ashes, 
litherage, and test be melted up, and the accounts of the precious metals be made up and fully settled, 
previous to the receipt of the quarter's wages. 


WORKMEN AND LABOURERS 

1. The time of work and labour in the Mint, shall be understood by all employed therein, to be 
eleven hours in each day- and shall from the 10 th of March, to the 10 th of May, and from the 10 th of 
September, to the 10 th of November begin at 6 o'clock in the morning, and continue till 7 o'clock in the 
evening, allowing from 8 till 9 o'clock for breakfast, and from 1 till 2 o'clock for dinner.- From the 10 th of 
May, till the 10 th of September, begin at 5 o'clock in the morning, and continue till 7 o'clock in the 
evening, allowing from 8 till 9 o'clock for breakfast and from 1 o'clock till 3 o'clock for dinner.- From the 
10 th of November to the 10 th of March begin at 7 o'clock in the morning and continue till 8 o'clock in the 
evening, allowing 2 hours for breakfast and dinner. 

2. Every workman and labourer shall attend in the morning, after breakfast, and after dinner, at 
the stated hour, at which time the bell of the Mint will be rung, and in case any one shall absent himself 
for fifteen minutes thereafter, he shall forfeit a sum equal to his wages for the rest of the day, but if any 
one shall repeat such forfeitures more than twice in one week, he shall be reported to the director by 
the assistant to the chief coiner, or the foreman of the Mint, as a person undeserving of employment. 

3. No workman or labourer shall upon any pretense, absent himself from his work, or go out of 
the Mint, without leave first had from his superior on pain of forfeiting, for the first offence, one day's 
wages, for the second, two days wages, and for the third, all the wages due to him, and be immediately 
discharged. 

4. If any workman or labourer employed by the year, should choose to leave the service of the 
Mint, he shall give at least one month's notice thereof, to the head of the department in the Mint, who 
shall report the same to the director. If such person leaving the Mint, shall have behaved well, he shall 
receive the full of his wages due to him, and a recommendatory certificate from his proper officer 
according to his merit; but if he shall leave his employment contrary to this rule, he shall forfeit one 
weeks wages and be discharged without such certificate. 

5. No workman or labourer shall on any pretense, without leave first obtained, bring or admit 
any person whatever into the Mint, who does not belong to it, under the penalty of being immediately 
discharged, and losing the wages that may be due to him. 

6. Every workman and labourer who shall be found drunk in the Mint, shall forfeit as in article 2. 

7. Every workman and labourer shall attend closely to the particular business assigned him, and 
shall not meddle or concern himself with that of any other unless directed so to do. 

8. No workman or labourer shall leave the Mint, or open any of the doors which lead into the 
street or alley during working hours without permission first obtained, or being directed so to do, on 
pain of being stripped and his pockets searched- if any thing shall be found upon him, taken from the 
Mint, he shall be immediately prosecuted for the same according to law. 

9. Every workman and labourer employed in the Mint shall be paid according to his agreement, 
monthly, leaving one weeks wages in arrear, as long as he shall continue in the service, and no final 
settlement to be made till he shall be discharged according to the third article. 



10. In order to avoid suspicion, no workman or labourer shall carry about him any of the same 
denomination of coin, at that time striking at the Mint, under the penalty of forfeiting the same, and all 
the wages that shall then be due to him, and be immediately discharged. 

11. The pressmen who shall have the keys of the presses, shall never leave them without locking 
them with the chains, so as to prevent the levers from being moved, and when the business of the day is 
finished, shall immediately deliver the keys to the chief coiner, or other superior of the department as 
may be directed- If any pressman shall neglect this order, he shall be immediately discharged and forfeit 
all his wages then due. 

12. Every man employed in the Mint, shall be careful to prevent scraps and pieces of metal from 
lying about the Mint to waste, and each man shall keep his working place or bench clean, and tools in 
order- And on every Saturday, there shall be a general cleaning throughout the Mint by the joint 
assistance of all hands- All the sweepings, pots, scrapings, etc. shall be carefully deposited in a safe place 
to be provided for that purpose. 

13. The chief coiner's assistant, shall make it his business to read and explain these articles from 
time to time to every man employed, and shall have authority to see them strictly carried into execution 
without favor or affection, for which he shall be accountable to the director. 

14. If any person employed in the Mint, shall know or be privy to any workman or labourer, 
being guilty of a break of any of these rules or of taking or purloining any of the metals used in the Mint, 
or of improperly using the machinery or instruments belonging to the same, or other dangerous and 
improper conduct, without making the same known to some principal officer of the Mint, he shall be 
considered as a partaker in his crime, and suffer the like penalty with the aggressor himself. 

15. In case of necessity when the workmen and labourers are obliged to continue at work 
beyond the working hours, they shall be paid for the time so employed, besides their usual wages, on a 
certificate from the officer of the department. 



